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This  brochure provides i l lustrated instruct ions to help ensure your v i tal  legal
documents meet legibi l i ty and formatt ing standards for recording of  publ ic

records by your Tulsa County Clerk under Oklahoma Laws.
(16 0.S. 1991 §28 and 19 O.S. 1991 §298.)

To inquire what date we are indexing or to receive other assistance
regarding services of your Tulsa County Clerk, please call:

918-596-5801

T O  B E  R E C O R D E D  B Y  Y O U R  T U L S A  C O U N T Y  C L E R K



PAGE  FORMATT ING
GUIDEL INES
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P a g e  f o r m a t  i s  s i m p l e ,
b u t  e x t r e m e l y
i m p o r t a n t :

 •  U s e  p a g e s  n o  l a r g e r
t h a n  8 . 5 "  x  1 4 " .

 •  L e a v e  a t  l e a s t  a  2 "
b l a n k  t o p  m a r g i n  w h e r e
t h e  C o u n t y  C l e r k ' s  o f f i c e
m u s t  a t t a c h  a  r e c o r d i n g
l a b e l .

 •  A n d  a t  l e a s t  a  1 "  b l a n k
m a r g i n  a t  t h e  l e f t ,  r i g h t ,
a n d  b o t t o m  o f  t h e  p a g e .

State laws require publ ic records accepted for f i l ing in the off ice
of the County Clerk to be clearly legible and reproducible ,  and to
meet certain other basic requirements .  By fol lowing the s imple
guidel ines below, and by avoiding the mistakes i l lustrated on the
facing page, you can be confident that your vital  legal documents
can be accepted by your Tulsa County Clerk .

AVOID :

 •  i t a l i c  o r  b o l d  t y p e
 
 •  U n d e r l i n e d  L e g a l
D e s c r i p t i o n s

 •  I r r e p r o d u c i b l e  c o n t e n t
( S e e  f a c i n g  p a g e )

ALWAYS  USE :

 •  O r i g i n a l  D o c u m e n t
 
 •  W h i t e  P a p e r

 •  B l a c k  o r  B l u e  I n k

•  1 2  p o i n t  f o n t  ( t y p e )  s i z e



SHADOWS :
A v o i d  d e c o r a t i v e  s h a d i n g  b e h i n d  t y p e  f a c e s .

TEXT  BLOCKS :
A v o i d  t e x t  p r i n t e d  a g a i n s t  s h a d e d ,  c o l o r e d ,  o r  s c r e e n e d  b a c k g r o u n d s .

Release of Mortgage 

REPRODUCT IONS :
A l w a y s  u s e  a n  o r i g i n a l  d o c u m e n t  t o  e n s u r e  l e g i b i l i t y  a n d  c l a r i t y .

Release of Mortgage 

A l t h o u g h  t h e  o r i g i n a l ( s )  y o u  s u b m i t  t o  t h e  C o u n t y  C l e r k ' s  o f f i c e  f o r  r e c o r d i n g
m a y  b e  l e g i b l e ,  O k l a h o m a  l a w  r e q u i r e s  d o c u m e n t s  t o  b e  r e p r o d u c i b l e  u s i n g
t h e  C l e r k ' s  r e c o r d i n g  e q u i p m e n t .  D o c u m e n t s  w i t h  c e r t a i n  c h a r a c t e r i s t i c s
c o m m o n l y  r e s u l t  i n  i l l e g i b l e  d o c u m e n t  i m a g e s  w h e n  e l e c t r o n i c a l l y  s c a n n e d
a n d  t h u s  m a y  n o t  b e  a c c e p t a b l e  a s  o f f i c i a l  p u b l i c  r e c o r d s .

TROUBLE  SPOTS
TO  AVOID

L IGHTLY  IMPR INTED  NOTARY  SEALS :
A l w a y s  e n s u r e  t h e  c o m p l e t e  i m p r i n t  o f  a  n o t a r y  s e a l  i s  c a p t u r e d .



HANDWRITTEN  INFORMAT ION :
A v o i d  t e x t  p r i n t e d  a g a i n s t  s h a d e d ,  c o l o r e d ,  o r  s c r e e n e d  b a c k g r o u n d s .

COLORED  INK  S IGNATURES :
S i g n  d o c u m e n t s  i n  b l u e  o r  b l a c k  i n k .

SMALL  FONT  S IZE :
E n s u r e  t h e  d o c u m e n t  r e m a i n s  l e g i b l e  b y  c h o o s i n g  a  l a r g e  e n o u g h  f o n t
s i z e .

A l t h o u g h  t h e  o r i g i n a l ( s )  y o u  s u b m i t  t o  t h e  C o u n t y  C l e r k ' s  o f f i c e  f o r  r e c o r d i n g
m a y  b e  l e g i b l e ,  O k l a h o m a  l a w  r e q u i r e s  d o c u m e n t s  t o  b e  r e p r o d u c i b l e  u s i n g
t h e  C l e r k ' s  r e c o r d i n g  e q u i p m e n t .  D o c u m e n t s  w i t h  c e r t a i n  c h a r a c t e r i s t i c s
c o m m o n l y  r e s u l t  i n  i l l e g i b l e  d o c u m e n t  i m a g e s  w h e n  e l e c t r o n i c a l l y  s c a n n e d
a n d  t h u s  m a y  n o t  b e  a c c e p t a b l e  a s  o f f i c i a l  p u b l i c  r e c o r d s .

TROUBLE  SPOTS
TO  AVOID


